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Edinburgh EH11 3RH

Tel/Fax: 0131 455 7731

Email: admin@broomhousecentre.org.uk

Website: www.broomhousecentre.org.uk
           



Position:

Chef and Learning Development Worker
Hours of work:

Monday-Friday 9.00 am – 2.30 pm (with unpaid 30 minute break)
Responsible to:

Café Training Project Manager 
Location:

The Broomhouse Centre



79-89 Broomhouse Crescent




Edinburgh, EH11 3RH
Purpose of the job:
To assist in providing a catering service to the public and core projects within the organisation, working with individuals providing training and support in a catering environment.
Major Tasks and Responsibilities

· Assisting the Senior Food Learning Support Worker in leading the team of trainees and volunteers in the preparation and service of food to core projects
· To support the food team in learning new skills in cooking and baking through on the job training
· Ensure sufficient stock control and ordering to maintain service
· Provide a high standard of customer service, cash handling and till reconciliation
· Maintain and comply with agreed cleaning programme to ensure the kitchen area is kept in a safe, hygienic and tidy manner

· Daily monitoring for HACCP

· To be in charge of monthly stocktaking

· Any other duties deemed appropriate by the Senior Food Learning Support Worker and Café Training Project Manager.
· Support volunteers and trainees to make sure that their social and emotional needs are being met.
· Undertake any support work training required to support our trainees and volunteers.
· To provide support when required to outside catering.
Contacts in the Job

· Café & Learning Support Assistant, Senior Food Learning Support Worker, Café Training Project Manager, Chief Executive 
Team Work

· Attend and be involved in Broomhouse Centre Team Meetings & other staff meetings as required
· To work as part of the wider team to ensure services are delivered effectively
· To maintain the project offices and resource bases
· To fulfil organisational requirements in relation to receiving training and practice development, and to develop individual and team skills
· Work to legislative, ethical and policy requirements including all Broomhouse Centre policies & procedures
· To uphold best practice on safeguarding and the Broomhouse Centre Child Protection Policy
· Use communication systems to good effect including email, pigeonholes, meeting agendas and notice boards
· Care for the work environment to promote effective working
· Team work including taking part in the induction of staff and supporting other team members including offering constructive challenge where appropriate
· Undertake other appropriate tasks as agreed with the Café Training Project Manager and the Chief Executive
Contacts in the Job

·  Café Learning Support Assistant, Senior Food Learning Support Worker, Café Training Project Manager

Quality Assurance
· Ensure that the interests of trainees are at the forefront of all your activities
Professional Responsibilities
· Understand fully the requirement for confidentiality in all areas of your work
Support and Supervision
· Report to Café Training Project Manager on a regular basis
· To undertake Support & Supervision, and planning meetings with the Cafe Training Project Manager 
Person Specification & Competencies – Chef and Learning Development Worker
Excellent communication skills





Essential
High level of enthusiasm and ability to work



Essential
on own initiative
Volunteer management                                                                        

Essential
Confident and outgoing personality




Essential
Team worker







Essential
Customer Focused






Essential
Passion for food






Essential
Catering/Food Hygiene qualifications




Essential
Experience in supporting clients with additional support needs       
Essential

Qualifications in:
Health Social Care/Community Learning Development                        
Desirable
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